Format for Formal Writing Assignments
· Formal writing assignments must be neatly handwritten or typed on clean, unwrinkled white paper.

· Students who choose to manually write their papers may use print, but cursive is preferred. They should use ruled, loose-leaf notebook paper—no spiral notebooks, please.

· Students who choose to type their papers should use size 10 to 12 font, Tahoma, Arial, or Calibri only.  They should use unruled copy paper.

· Formal writing assignments must be completed using either blue or black ink only, whether they are typed or handwritten.  Corrections made on handwritten documents must be minimal and neatly done.

· Formal writing assignments must have a one inch margin surrounding the text.

· Formal writing assignments must be double-spaced and written on only the front side of the paper.
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Printed copies of formal writing assignments will be collected at the beginning of the class on the date on which they are due.  Students who are unable to print their work at home must do so at school before classes begin.  I will accept only a hard copy.

Additional Notes
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